2012 Coaching Conference Practical Activity 6
Window Boxes

Aim: 

Map simplification 

Improve map memory

To provide variety in a well known/well used area

Equipment:

6 Control markers
1 Layout map

Maps – window boxes (easier version) 1 per person
Maps – window boxes listed (harder version) 1 per person
 Some blank maps of the site

Preparation:
Choose 6-10 control sites and hang markers as per lay out map

Low tech. preparation:
(For high tech. OCAD preparation see notes at end of this document)

Mark the control circles on the map and then outline with a black pen a square or rectangle (the window box) around the control site with enough features visible to be able to identify the site.
Lay a sheet of blank paper over the entire map and trace over the outline of the window box. Mark a North line on the blank paper.
Remove the paper and carefully cut out the windows from the blank paper.

Replace the blank paper over the map taking care to line up the cut out boxes in the correct place.

Then photocopy.  Just the windows of map will show up in their relative positions on the paper as for the easy version below.
How it works:

There are 2 variations – in one the window boxes have been kept in the same place as they appear on the full map. In the harder version the boxes have been put into a list.
Easy version:

Using a star format select a window box to visit – can be done in any order
Identify on the full map where the selected control is.

Decide how to get there – simplify the route and go to the control. 

To make it easier you can take a copy of the full map for assistance if needed but try to get there without using it.
To make it harder do 2 points before returning.
A compass can be used to give general direction (but you may find buildings in the way!)

Harder version:

Preparation: 

Using the same sites as for the easy version but this time cut out the window boxes from the map and then stick them down, in any order, one under the other on a plain piece of paper.  Number them 1-10

Photocopy sheets 1 per person

The window boxes have been taken away from their place on the map and arranged in a list.
Can be done as star points (in any order) or 2 points at once to make it harder.

Coaching points:

Simplify the features needed along route to the control

Memorise and make mental picture of control site
For easy version make sure sheet of window boxes is kept orientated using compass
High tech. preparation: Notes on preparing the map extracts
Two versions of this exercise, one where the map extracts are in their correct spatial positions, the other where they are in the form of a list.  The method of producing these two is very different.

1. Correct Spatial positions

The principle here is to use the complete map but blank out all unwanted areas.

a. Create a new white colour (called overlay white) at the top of the colour table in OCAD.  This will be used to hide unwanted parts of the map.

b. Move the Purple overprint colour up the colour table until it is above “overlay white”

c. Mark the control sites and draw window boundaries around them using the purple connection line symbol.  These can be any shape, but are usually rectangular.

d. Create a new area symbol using “overlay white”

e. Using the new “white overlay” area symbol draw around the whole of the map, but do not include the scale fraction and scale bar as people may want to judge the distance the control is from the start.

f. The map should now be hidden, with just the control circles and windows boundaries showing.

g. Make the “overlay white” the active layer, then cut a hole in it the size and shape of the purple boundary line around the first control.  This part of the map should now be visible.  Repeat for all other controls and cut a hole a round the start triangle..

h. The purple guides lines can now be deleted, and the window boxes numbered in purple – these numbers show as purple is uppermost in the colour table.  

i. Control descriptions can be added using OCAD or Purple Pen

2. Windows in list form

Here each window is cut from the original map, saved, and then pasted on to a blank sheet.  The windows are kept in correct orientation (i.e. North at the top), but can be put in a random order.


a. Save a copy of the original map, called say “Lilleshall window boxes”.  Select everything except the border and title and delete the whole lot.  This gives you a blank canvas with identical symbol set and scale to the original map, to arrange your map windows on to.

b. Switch back to the original map.  Put control circles on to it where you want them.

c. Draw rectangles (or circles, or other shapes) around the areas of map you want to preserve using the purple “connection line” symbol – this will overlay other detail.  Make sure that enough of the map is shown that each point is uniquely identifiable – a single tree in rough open might occur numerous times on the map, but if the extract includes say a wall/fence junction to the north west as well it will probably be unique. 

d. Ensure that the box around control 1 is selected (i.e. the active object)

e. Go to Extras>partial map and choose “selected object” as the boundary.  Go OK.  Save the partial map as e.g. Lilleshall partial map control 1.  Repeat for each further control saving them as “Lilleshall partial map control 2” etc.

f. Open partial map 1, select everything, copy everything (Ctrl+C), close the map, and then paste (Ctrl+V) it into the “Lilleshall window boxes” map.  Move it to the top position in the list.  Repeat for each partial map arranging the map extracts in a list order.  Because the blank map uses the same scale and symbol set as the original this will not bring up any symbol number conflicts or colour table differences

g. Add the control numbers and control description beside the windows.

h. Add a north line and arrow to indicate all boxes are conventionally orientated with magnetic north at the top.  

i. Tidy up!  Remove the control circles and boxes from the original map.  Mark the Start and print out a copy or two which stay at the start during the exercise.  (Alternatively the start can be shown as a cut-out window like the controls, and a blank map used at the Start)

j. As long as this has all gone smoothly you can now delete all partial map files.

Feedback:

Useful on a well known site – good for schools grounds or community club site.

Less experienced can do as a star exercise, more experienced will need to do more than one leg at once – perhaps 3 or 4

Reassurance of being able to take copy of the map is good for beginners

For more experienced can be done as for the simplification exercise by drawing own map of what is in the window after having seen it for 10/20 seconds.
