Dear Resident
I am writing to inform you that XXX Orienteering club is planning on staging the XXX Orienteering event in the area known as XXX Woods.

This is due to take place on the XX of XX. 

XXX Orienteering club are very pleased to be involved in this event along with several other clubs, which is being staged on behalf of British Orienteering.

We have been in contact with all the relevant land owners, tenants and other interested parties. Permission has been sought and granted for all the areas we will be using for the event.

The purpose of this letter is to inform you that the event will be taking place, the activities that will be in the near vicinity and when you can expect the competition will be finished.

Set up will be from XX on the XX  and the cars will be entering the parking area via XXX route from XX o’clock. The Races will be from XXX to XXX and we expect to be all cleared away by XXX.

There will be a commentary from XX to XX and this will be for the benefit of the other competitors who will be spectating before and after their own race.

If you have any questions or concerns please do not hesitate to contact me or if you wish to come along on the day to find out more about orienteering.

XXX Event Co-ordinator/Race Day organiser.

