British Orienteering – Chair of the Event Officials Group 

Remuneration:  	Voluntary Role (reasonable expenses covered) 

Reports to: 		Chair of E&CC

Commitment: 	Approximately 9-13 days per year 

Term of Office:  	Three years

Role / Purpose 
British Orienteering is looking to recruit an influential and knowledgeable individual to act as Chair of the Event Officials Group.
The Event Officials Group will oversee the appointment of officials for British Orienteering Major Events/WREs and the content of the training programmes for Controllers, Organisers and Planners at all levels.
On behalf of the E&CC, the Chair is expected to lead the Event Officials Group to fulfil the Terms of Reference and steer British Orienteering to deliver a successful, sustainable and consistent programme of training for Controllers, Organisers and Planners at all levels.
Applications are welcome from members of British Orienteering with relevant experience of Controlling, Organising and Planning, and should refer to the essential and desirable criteria in the person specification. 
Main Duties and Responsibilities
Lead the Event Officials Group to fulfil the Terms of Reference, including;


· acting as a route for Officials and stakeholders to raise applicable concerns
· advising E&CC on their responsibilities within the Rules for appointing Organisers, Planners and Controllers to events and for overseeing the appointment of Controllers and IOF Advisers to Level A and WRE competitions
· monitoring the Major Event Feedback systems
· ensuring that there is effective communication to Major Event and other officials on at least an annual basis, eg by Newsletters and Webinars
· Monitor progress against Event Officials Group objectives.
· Arrange Event Officials Group meeting dates and agenda items in line with the schedule in the Terms of Reference.  
· Chair Event Officials Group meetings and encourage transparent and open communication.
· Ensure actions arising are recorded and completed.
· Arrange distribution of meeting notes and/or minutes to Event Officials Group members and publish on the BOF web site.
Maintain key relationships between Event Officials Group and stakeholders.
.

KEY RELATIONSHIPS
· E&CC
· Chair of Event Scheduling Group
· Chair of Rules Group
· Chief Executive Officer
· National & Regional Associations
· Qualified Controllers
· Qualified Organisers
· Qualified Planners

Person Specification

	Requirements
	Essential/ Desirable

	Experience / Knowledge
	

	Understanding of what it takes to be a volunteer official in sport
	E

	Long term strategic planning and direction
	E

	Working with and motivating volunteers and with volunteer groups
	E

	
	

	Skills and Abilities
	

	Planning, organisation and record-keeping 
	E

	Meeting management
	E

	Building and managing stakeholder relationships
	E

	Listening to conflicting views and finding resolution 
	E

	Communication skills
	E



Time Commitment
The Terms of Reference propose four core meetings per year but the Event Officials Group may evolve this over time. 
· [bookmark: _Hlk167446597]Meetings may be online or in person.
· Preparation before and follow-up after each meeting
· Completion of any actions assigned to the Chair
· Flexibility to attend any additional meetings and listen to matters raised with the Chair by stakeholders
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