University Club Affiliation Guide

Affiliating your club with British Orienteering

Universities affiliate their orienteering clubs with British Orienteering so their members can

run for their university club at events.

The affiliations process begins in September, where your club will have 6-7 weeks to
complete the required actions. A new club can be affiliated at any time of year, and will

then join the other clubs in affiliating again the next September.

In this guide, there is information on the required documents for affiliation, and guidance

on how to complete the affiliation process online.

There are a number of benefits to affiliating your club:

e British Orienteering Public Liability Insurance cover for registered club events

* Your members can join British Orienteering as part of your club, and run at events
representing your university club

® You are eligible to win British Orienteering Awards

e Access to British Orienteering support and materials to help your club grow

To affiliate with British Orienteering, you will need the following
documents/information:

This is an easy step-by-step process that is to be completed in your online British

Orienteering profile. Please do NOT send this to the office via email.

e The Club’s membership fees

e Alist of Club Officials who are British Orienteering members
o There must be at least four (President, treasurer, secretary, safeguarding/welfare

officer). *The safeguarding officer can be the same person in one of the other roles.

o Each club official must have a different email address

e A copy of the Club’s Constitution

e A copy of your clubs latest AGM minutes

e Asigned copy of British Orienteering's Club Code of Conduct

e A payment of £25 for the affiliation fee for the year *This fee is subject to change*

If your university requires an invoice or a receipt in order to make the payment, please let us

know and this can be arranged.
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Affiliating a club

Step 1- Ensuring your officials are British Orienteering members

In order to affiliate your club, your four officials must be British Orienteering members. If
you are already a British Orienteering member with your university club, you may have
access to the form in step 2. If you do not, please contact us on the below email.

If either of the following apply, please also contact us at info@britishorienteering.org.uk

e Your officials are a member of an existing BOF club that is not your university club (we
will need to create non-member logins for your designated officials).

e Your officials are not currently BOF members. Please join as a BOF member (select BOF

as your club) and then contact us. We will then make you non-member officials for your
club.

Please note that each official must provide a different email. The president may use your
club email address.

Once all your officials are members of British Orienteering, the correct permissions can be

applied, and you will be able to complete our online affiliations form through your own
personal account.

Step 2- Completing the online affiliations form

You will now find the affiliations form in your British Orienteering account. Go to ‘My
Account’ — ‘Club affiliation’.
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Here you will find the online form to complete. This will include uploading the following:

A list of Club Officials who are British Orienteering members
o There must be at least four (President, treasurer, secretary, safeguarding/welfare
officer). *The safeguarding officer can be the same person in one of the other roles.

o Each club official must have a different email address

A copy of the Club’s Constitution

A copy of your clubs latest AGM minutes

A signed copy of British Orienteering's Club Code of Conduct

Step 3 - Sending your payment

Once you have completed your online affiliation, clubs must send a payment to British
Orienteering. When making this payment, please use your club’s name and affiliation as a
reference.

The fee for university clubs is £25. *This fee is subject to change*

Please make the payment to the bank details provided in affiliation communication sent
via email prior to the September opening. Payment can also be arranged via cheque.

If your university requires an invoice or you require a receipt, please let us know and we can
arrange this.

Step 4- Completing your affiliation

Once the affiliation form has been completed, and the payment has been made, your
affiliation is complete. British Orienteering will process the affiliation.

It is important that your club completes the form ahead of British Orienteering’s affiliation
deadline, as late completion will impact your members British Orienteering membership
renewals.

From 1°* November, your club members can begin renewing their memberships with your
club and British Orienteering.

Questions and Queries

If you have any questions or require any assistance, please get in touch with the British
Orienteering Admin team at info@britishorienteering.org.uk



